Tips for Marshals

This document is intended to provide some hints and tips for new rally marshals. 

Finding a Venue

If you have an idea for a venue or event, but are unsure of its suitability, or you want to run a rally, but don’t have a venue, please contact the Rally Secretary or any Committee Member. Negotiate with the landowner to get a reasonable price per unit per night. Also try to negotiate a free pitch for yourselves and an assistant marshal if you are having one. It is advisable, when booking a venue, to clarify the details in writing with the landowner.  
 What to Put On

Each rally marshal may have their own ideas, but they can put on as little or as much as they wish on their rally. Some people just want to go away for a quiet weekend and just to explore the area they are staying in.
Selling Your Rally

Your rally entry on the web site and the Facebook page is your opportunity to sell your rally. This is particularly important with new venues. Please give some thought to the web site entry and make sure you include details of any activities you a putting on, plus any attractions in the locality. 

Costing Your Rally

Please use the separate ‘rally Costing Sheet’.
Taking Bookings

Bookings can be taken by telephone, email or post. Booking slips can be found on the web site.
Rally Envelope
In line with the CAMC environmental policy we are trying to become paperless where possible. However, if you require envelopes, please contact the Rally Secretary.

Checking the Venue

It is worth visiting the rally venue a few weeks before the rally to make contact with the landowner and make sure everything is in order. 

Equipment for the rally.
You will need a ‘rally box’ that contains all the basic equipment required to run a rally. It is your responsibility to obtain this box, either from Quartermaster, or from the rally marshals running the rally prior to yours. It is also your responsibility to inform the Quartermaster that you have passed on the equipment to the marshals of the next rally after yours. Full details of all available equipment can be obtained from the Quartermaster.

Setting up

Things to watch out for are:

· Will people be able to find you – the instructions in the brochure should be sufficiently detailed to get people to within site of the venue, but you may still need to put up signs (found in the rally box). In recent years local authorities have started to remove our MWY signs so don’t put them on the public highway unless absolutely necessary and if you do then please collect them in as soon as all the vans have arrived. 

· You should also put up a 5 mph sign at the entrance to the rally field and a Rally Officer sign outside you van. 

· Other signs that will probably be needed are ‘Drinking Water’ and ‘Elsan’.

· When marking out the pitches, please ensure that the pitch pegs are sufficiently far apart to allow a van to have an awning on one side and a car on the other. There should also be 6 meters the caravans or caravan and adjacent awning. Allow sufficient space for a vehicle to drive between the rows. It is recommended that you stagger alternate rows of pegs as it makes it easier for people to manoeuvre into position. 

· Drinking Water - the landowner must provide the rally with a suitable source of fresh water for drinking. 

· Toilet disposal – if you are lucky there will be a suitable inspection hatch that can be lifted, or even a proper disposal point – if not then the landowner will need to dig a pit in the ground. If the disposal point is left open then please ensure that it is screened off with windbreaks or similar to stop anyone falling in. There should also be a separate water source for cleaning toilet tanks i.e. do not use the drinking water tap. 

· Grey Water – grey waster water is typically tipped around the edge of the field or there may be a dedicated facility. Please check with the landowner.

· Raising the Mid West Flag – you should find a suitable place to put up the flag pole, preferably away from any cars or caravans. The Mid West Flag should be raised each day and taken down in the evening. If the Caravan Club Flag is included this should be flown above the Mid West Flag.

Closing the rally (Flag) 

Some rally organisers like to have a closing ‘flag’, usually on the last morning where competition prizes and thanks may be given. This is not essential and if required can be done any time during the rally.
Rally Return

After the rally you will need to complete a rally return form. This form can seem quite daunting to start off with. If you do need help please contact the Mid West Treasurer or the Rally Sec. 

Generators

Excessive use of generators can be annoying to ralliers. If it is brought to your attention that someone is using their generator excessively then you may ask them to turn it off or moderate its use. The centre has rules for the use of generators which can be found in the centre rules on the web site.
Please do not hesitate to contact the Rally Sec or any Committee member for further assistance.

